SHIPLAKE COLLEGE

HENLEY-ON-THAMES

Parents’ Conference Booking System
A Parents’ Guide

We are trialling a system of online booking for Parents’ Conferences. 5-minute
appointments can be booked online in advance with schedules produced for both
parents and teachers. This will hopefully help with the smooth-running of our
Parents’ Conferences meaning that parents can speak with a greater number of
teachers.

1. Visit www.shiplake.parentseveningsystem.co.uk and enter your details
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2. Select the Parents’ Conference you wish to attend by clicking Continue
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3. Select the teachers you wish to meet with (all are selected by default) and click
Continue to Book Appointments
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Choose Teachers for Year 9 Parents’ Conference
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4. Book appointments for each teacher at the times available. Parents also have the
option of adding a message for teachers, informing them in advance if there are
specific questions they would like to ask
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Make Appointments
Year 9 Parwnity’ Conference (18/10/2018).
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5. Once you have booked all of your appointments, you can view and print your
schedule by clicking on View/Print Appointments

Make Appointments
Year ¥ Parerss Canferance (18/10¢2016].
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6. A schedule of Your Appointments will appear and you can print by click on Print
Appointment Sheet

Once you've finished, you can Logout. Appointments can be edited at anytime by
going back into the site. The booking system is live until midday on the day of the
Parents’ Conference.



